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PHSU STUDENT FINANCIAL AID MANUAL

INTRODUCTION

The Office of Student Financial Aid (OSFA) is committed to providing a high level of
service and support to the students of PHSU. By providing this support we allow
students to achieve their educational goals through the removal of financial barriers or
obstacles on their road toward attending our institution to complete their professional
career goals.

It is the mission of the Office of Student Financial Aid (OSFA) to provide the financial
resources for students to attend PHSU and in doing so exhibit the highest level of
quality and expertise in the service we provide.

This Financial Aid Student Manual is an important tool for maintaining an overview of
the services and procedures relevant to OSFA and the financial aid awarding
procedures.

The staff of the Office of Student Financial Aid is available to assist you and answer any
questions that you may have regarding your money management. Technical assistance
is provided in the completion and processing of all relevant financial aid applications,
including loan applications.

Please feel free to visit our office in the one Stop Service area at PHSU East
Campus, or you can call us at 787-840-2575 ext. 5668, 4734, 4836, 4736 or send us
an e-mail to: psmfinstu@psm.edu
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SERVICES OF THE OFFICE OF STUDENT FINANCIAL AID

The composition of the OSFA consists of the Executive Director of Financial Aid, the
Associate Director of Financial Aid, one Financial Aid Specialist, two Financial Aid
Officers, and one Administrative Assistant. Working as a team, we offer the following
basic services, as well as other functions related to administrative responsibilities of the
department:

e Provide information about financial aid programs.

e Application and verification process of Federal Application for Student Aid
(FAFSA) and loan applications.

e Entrance counseling sessions for new borrowers.

e Exit counseling sessions for students graduating or withdrawing from
Ponce Health Sciences University.

e Technical assistance in the completion of all forms/applications.

GENERAL INFORMATION AND POLICIES

PRIVACY OF INFORMATION

All documents submitted on behalf of a financial aid applicant are strictly confidential.
Without the written consent of the applicant, no information is released to anyone,
including faculty members and/or program directors. If parents request non-disclosures,
a student does not have accessibility to the documents submitted by the parents. Ponce
Health Sciences University does have the right to disclose information relevant to the
determination of the financial aid for which a student has applied or received and the
conditions set forth by the specific aid program. Disclosure will be done according to
school policy, therefore, please refer to the PHSU Student Policy Manual.




RIGHTS AND RESPONSIBILITIES OF A STUDENT

In accepting a financial aid award from PHSU you acknowledge certain rights and
responsibilities.

You have the right to:

¢ Know what financial aid assistance is available, including all federal, state, and
institutional aid programs and what policies or regulations govern these
programs.

¢ Know the deadlines for submission of applications for aid and the procedures to
be followed.

¢ Know the cost of attendance at Ponce Health Sciences University and the refund
policy.

e Know how the office determines your financial need, including the determination
and amount of the expected family contribution.

e Know the source and amount of each type of financial aid offered to you.

¢ Know the method by which aid is determined and disbursed or applied to your
account.

e Apply for additional assistance when increased financial need can be
demonstrated and funds are available.

e Expect and receive complete confidentiality about financial aid awarded by our

office.




You have the responsibility to:

e Complete all application forms accurately and thoroughly. Comply with
enrollment requirements related to financial aid eligibility. You must be enrolled at
least half-time to receive aid consideration, but you should be aware that some
programs require full-time enrollment (see specific program descriptions for more
information).

e Know and comply with priority dates for application for aid in order to receive
consideration for all programs.

¢ Know and comply with the University’s refund procedures.

¢ Read and understand all information sent to you and all forms you are asked to
sign, keeping copies for your records.

o Accept responsibility for all agreements you sign.

e Use funds awarded to you solely for educational expenses incurred while
attending Ponce Health Sciences University.

e Repay all educational loans according to the repayment provisions agreed upon
at the time the loan was accepted and the promissory note signed.

¢ Return in a timely manner all corrections, additional information, or
documentation requested by our office or the agency to which you submitted
your application.

e Report any change in your financial situation from that which you reported on the
Free Application for Federal Student Aid (FAFSA).

¢ Report any wages, loans, grants, or scholarships received from sources external
to the university for and during the academic year in progress.

¢ Know and comply with the policies for Satisfactory Academic Progress.

¢ Maintain continuous access to the PHSU email, psmfinstu@psm.edu, which is

the official intercommunication link between the students and the Office of

Student Financial Aid. If there might be any objection of this email process inform
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the Financial Aid of the reasons and the prime means of immediate

communication with you.

FALSIFICATION OF DATA

Falsification of any part of the financial aid application may result in denial, withdrawal,
and/or demand for repayment of financial aid funds disbursed. Since the Ponce Health
Sciences University utilizes the “Free Application for Federal Student Aid (FAFSA)” for
establishing student aid eligibility, any misrepresentation may be subjected to sanctions
under provisions of the United States Criminal Code.

NEW ADMISSIONS/TRANSFERS

The Office of Admissions forwards the list of those students that have been accepted, at
which time a financial aid informational packet is sent to the new student. Transfer
students will also receive financial aid informational packets once they have been
accepted.

RETURNING STUDENTS

Those students returning to Ponce Health Sciences University for a different award year
must submit all the documentation that is required for the award year he or she is
seeking financial aid for.

FOREIGN STUDENTS

A copy of the U.S. citizenship documents or Permanent Resident Visa is required of all
foreign students before obtaining scholarships, grants, and/or loans.

Foreign students attending Ponce Health Sciences University and wishing to apply for
private loan funds must provide documentation of the Immigration Office and have a co-
signer who meets all the required criteria of the lending institution.




LEAVE OF ABSENCE

This is a function of the Registrar’s Office. The purpose of this policy is to establish the
definition, policy and process for students requesting a Leave of Absence at Ponce
Health Sciences university.

Scope

This policy applies to all students at PHSU. Authority to review and approve a leave of
absence is held with the Registrar, Financial Aid Director/Manager, and Chancellor.

Definitions

Leave of Absence: an authorized temporary interruption of a student’s program of
studies due to documented extenuating personal circumstances or medical reasons.

Policy

A student must request from the Registrar’s office a LOA at least 30 days prior to the
LOA commencement date, unless medical circumstances require immediate
authorization (e.g., automobile accident). A personal or medical leave may be
authorized when a student is experiencing compelling personal or medical
circumstances that are temporarily affecting his/her academic progress. The student
must submit a physician’s note certifying the medical problem or reason. The total time
of leave cannot exceed 180 days within a 12-month period. A student who fails to return
after an authorized LOA will be academically withdrawn and a R2T4 calculation will be
performed and subsequently an exit counseling instructional letter will be sent to the
student.

FA Applicability

The student on an approved leave of absence will be eligible for an “In-School
Deferment” for delaying payment of educational loans. A student who takes an
unapproved leave of absence is not given an “In-School Deferment”. The student that
does not return on the specified termination date of the absence period, will lose the “In-
School Deferment” status and the six month “grace period” will begin retroactively as of
the original first day of the leave of absence. In addition, a USDE Title IV refund
calculation will be performed and any required funds will be returned to the federal
government by the institution and/or the student.




REPEATING A COURSE

Students repeating a course for improving the grade and maintenance satisfactory
Academic Progress within the specific time frame, according to PHSU policies will be
given just one opportunity for financial aid for that course. Please refer to the PHSU
Student Manual for specific information. If the course is failed or non-passed, the
student will be eligible to repeat the course with financial aid, according to the maximum
number of repeats permitted by academic policies.

STUDENTS CONVICTED OF POSESION OR SALES OR DRUGS

In December 2020, the FAFSA Simplification Act was enacted into law as part of the
Consolidated Appropriations Act of 2021. The FAFSA Simplification Act amended
Section 484 of the Higher Education Act of 1965 (HEA), making several important
changes to student eligibility criteria. One of these is the elimination of the prohibition on
receiving Title IV aid for students with drug-related convictions.

For the 2023-2024 award year, the Selective Service and drug conviction questions will
remain on the FAFSA. However, having a drug conviction while receiving Title IV aid will
no longer impact a student's Title IV aid eligibility, and a student who has a drug
conviction may be eligible to receive Title IV aid if they meet all other eligibility criteria.

Comment codes 53, 54, 56 and/or 58 will still be included in the ISIR for the 2023-2024
award year, but the Department of Education will include language in the comment
codes indicating that no further action needs to be taken by the student or school, and
such students are eligible for Title IV aid if they meet all other eligibility requirements.

Please, refer to the Dear Colleague Letter GEN-21-04 for more information about the
implementation of these changes.

SATISFACTORY ACADEMIC PROGRESS

The institution of higher education participants of federal programs of student
assistance programs, must have Satisfactory Academic Progress standards. The
standards for federal aid recipients must be at least as strict as those standards set for
students in the same programs of study who do not receive federal aid.

EVALUATION PERIOD

According to federal regulations the school must determine equal time segments, or
evaluation periods, to review a student's academic progress. For programs of one year
or less, the school must measure SAP at the end of each payment period; for all other
programs, the school must measure SAP, at a least, on an annual basis. (Federal
Regulation: 34 CFR 668.34 (a)(3).




The Administration of PHSU maintains the review of SAP according to federal
regulations: programs of a year or less are reviewed by period of enrollment. The
Satisfactory Academic Progress of a student might be reviewed as required by any
administrative or programmatic sanction; in addition, as required by any funding sources
that provides financial aid resources for eligible PHSU students.

GRADUATE PROFESSIONAL STUDENTS

All full-time and part-time students awarded financial aid must comply with the PHSU
SAP policy. Although for some programs the SAP is evaluated annually at the end of
the Academic Year, the student must maintain a good academic standing per period of
studies (semester, quarter, trimester) to ensure a SAP that will insure completion of
their program degree goal with the award of financial assistance.

STUDENTS NOT MEETING THE SAP REQUIREMENTS MAY LOSE THEIR FINANCIAL AID ELIGIBILITY
STANDARD REQUIREMENTS

I.  Cumulative Grade point Average (GPA) - Maintain a GPA as required by the program.

II.  Minimum Pace of Degree Progress (PACE) - The students must maintain the successful
completion of courses per period of studies, thereby ensuring graduation within the maximum
timeframe.

[l Maximum Timeframe - May not exceed the maximum length of the program as required by
academic program curriculum and established by PHSU.

IV.  Compile with other requirements as established by the Academic Department.

STANDARD REQUIREMENTS

The Federal Department of Education has long stated that a student becomes ineligible
for Title IV funds (or new awards) whenever it becomes mathematically impossible for
the student to achieve the grades and/or timeframe required under SAP to graduate. A
student in conjunction with the academic advisor must continually review the pace of
academic progress to ensure meeting the PHSU SAP policy. The student not meeting
the academic progress might be considered for continual Financial Aid by a SAP appeal
aid receiving a positive response from the corresponding PHSU Appeal Committee.

REPETION OF COURSE WORK 34 CFR 668.34 (A) (6)

If a school allows repeated courses to replace previously passed courses, it can
exclude grades for prior attempts when calculating a student’s GPA, but must include
credits from all attempts when calculating the maximum timeframe. Students may
receive Title IV aid for only ONE repeat of a previously passed course. Students who




repeat failed coursework may receive aid for multiple attempts until a passing grade is
obtained.

STATUS OF SAP NOTIFICATION

At the end of the grading period for the Academic Year, the Promotions Committee and
the Academic Dean will notify the student of the non-compliance with the satisfactory
academic progress due to not obtaining the minimum academic progress as set forth in
the PHSU SAP policy and indicates the deadline and process for appealing this status.
The Promotions Committee will provide each department with a list of the students
determined in non-compliance including the Registrar’'s and the Student Financial Aid
Office.

SUSPENSION OF FINANCIAL AID

The Office of Student Financial Aid may also forward a communication to those
students that the PC has indicated as not meeting the academic progress. The students
will be advised that their financial aid has been suspended and will not receive any
additional disbursements, until the SAP is re-established, the student has submitted an
appeal and received a decision that allows financial aid to re-evaluate the case.

APPEALING PROCESS

The student should refer to the specific program section in the PHSU Catalog, the
department Dean/Director and of the Vice President of Student Affairs for specifics
regarding the appeal process that usually has a 5-day period from receipt of the
Promotions Committee notification of SAP status. The appeal process provides the
opportunity for PHSU to determine whether the student might be able to reach the SAP
standard by the end of the next period of evaluation. If the student would not be able to
reach the SAP in one probationary period, then PHSU can approve an Academic Plan
according to its policies and procedures, permitting the student to complete their
educational goal within the maximum timeframe.

REINSTATEMENT OF FINANCIAL AID

If PHSU approves the student’s appeal, the financial aid might be reinstated, however
with a status of “Probation”, for one payment period. If the student does not successfully
reach SAP standards upon the end of initial probationary period, the student may
continue to study, however, will be suspended from receiving any financial aid until
reestablishing SAP standards. If an academic plan was the decision of the Appeal
Committee, the financial aid will be reinstated, as long as the student proceeds
successfully with the established plan of studies.




SATISFACTORY ACADEMIC PROGRESS (SAP) SUMMARY TABLE

Program

Minimum GPA

Maximum

Program Name

Doctor of Philosophy in Biomedical Sciences

Code

PHBM

Required

3.00

Timeframe

8 years

SAP Review

Annually

Additional Requirements

Qualifying Examination
Doctoral Dissertation
Professional Behavior Requirement

Master of Science in Medical Sciences

MSMS

3.00

2 years

End of each term

Comprehensive Qualifying Examination (CQX)
Professional Behavior

Doctor in Medicine

MD

70%

6 years

End of each term

Medical Lincensure Exam (passing score in USMLE
Step 1 & USMLE Step 2CK and taking the USMLE
c5)

Clinical Practice Examination (CPX)

Professional Behavior

Doctor in Clinical Psychology

PSYD

3.00

8 years

Annually

Comprehensive Examination
Clinical Practice Examination (CPX)
Doctoral Dissertation

Professional Behavior Requirement

Doctor of Philosophy in Clinical Psychology

PHPS

3.00

8 years

Annually

Comprehensive Examination Requirement
Clinical Practice Examination

Dissertation Proposal

Dissertation Requirement

Professional Behavior Requirement

Master of Sciences in School Psychology

MSSP

3.00

5 years

Annually

Comprehensive Examination Requirement
Professional Behavior Requirement

Professional Certificate in Family and Couples Therapy

CFCT

Pass

2 years

End of each term

Professional Behavior Requirement

Post Graduate Certificate of Neurosciences of Learning

CNSL

Pass

3 years

End of each term

Professional Behavior Requirement

Master of Public Health

MPH

3.00

4 years

End of each term

Integrative Learning Experience (ILE)
Overall Comprehensive Exam

Doctoral Degree in Public Health in Epidimiology

DRPH

3.00

8 years

End of each term

Integrative Learning Experience (ILE)
Overall Comprehensive Exam
Dissertation Requirement

Bachelor of Sciences in Nursing

BSN

2.50

5 years

End of each term

Must complete 67% of all credits attempted
Professional Behavior Requirement

Master of Sciences in Nursing

MSN

3.00

4 years

End of each term

Professional Behavior Requirement

FINANCIAL AID PROBATION

A student failing to meet the required academic standards of the school will lose their
eligibility for financial aid. The student may formally request a review of their case to the
Student Promotion Committee. If the appeal for reconsideration of the academic status
is positive and/or establishes an academic plan, an opportunity for reconsideration of
financial aid will be in effect a probationary status for the next period of enroliment. At
the conclusion of the probation period, the student must have achieved compliance with
the school’s academic standards in order to continue with the financial aid eligibility.

REFUND POLICY

INSTITUTIONAL REFUND POLICY FOR CAMPUSES IN PUERTO RICO

(Complete withdrawals and or DROP of individual courses)

Semester/Quarter/Trimester Programs

1. Registration deposit guaranteeing admission is non refundable.

2. Students withdrawing prior to start of classes will receive complete refund for tuition and fees.




3. After beginning classes there will be no refund on fees.
Students withdrawing on or before the end of the first week of classes will receive 80% refund on
tuition.

5. Students withdrawing after the first week of classes or during the second week of the particular
semester or trimester will receive 50% refund on tuition.

6. After the second week of classes there will be no refund.

Refer to the PHSU calendar provided by the Registrar’s Office that details important
dates.

INSTITUTIONAL REFUND POLICY FOR THE ST. LOUIS, MO CAMPUS
(Complete withdrawals and or DROP of individual courses)
Semester Programs

Registration deposit guaranteeing admission is non refundable.

Students withdrawing prior to start classes will receive complete refund for tuition and fees.
After beginning classes there will be no refund on fees.

M wnp o~

Students withdrawing on or before Friday of the second (2") week will receive 75% refund of
tuition.

Students withdrawing on or before Friday of the sixth (6!") week will receive 50% refund of tuition.
Students withdrawing on or before Friday of the tenth (10") week will receive 25% refund of
tuition.

7. After the tenth week of classes there will be no refund.

Trimester Programs

Registration deposit guaranteeing admission is non refundable.
Students withdrawing prior to start classes will receive complete refund for tuition and fees.
After beginning classes there will be no refund on fees.

WD~

Students withdrawing on or before Friday of the second (2"Y) week will receive 75% refund of
tuition.

Students withdrawing on or before Friday of the fifth (5") week will receive 50% refund of tuition.
Students withdrawing on or before Friday of the eight (8") week will receive 25% refund of tuition.
After the tenth week of classes there will be no refund.

TITLE IV REFUND POLICY

The University will determine the percentage of attendance and the amount of financial
assistance that the student did not earn when a student withdraws, does not return from
an approved leave of absence, is expelled, or otherwise fails to complete the enroliment




period for which the student was charged. The Department of Education Title IV funds
will be returned according to the federal regulations and within a forty-five (45) day
period from the official date of determination of withdrawal.

All other non-Title IV will be refunded according to institutional refund policy. The
student’s first year registration deposit guaranteeing admission is not refundable.

THE PERCENTAGE OF THE PAYMENT PERIOD OF ENROLLMENT

COMPLETED (Percentage of completion) for a program measured in credit hours, is
equal to the number of calendar days attended divided by the total calendar days in the
period (semester, quarter or trimester).

If a student’s percentage of completion of a period is up to 60%, then the school must
calculate the amount of unearned funds that must be returned to the Department of
Education Title IV Student.

Financial Assistance Programs by the student and/or the school. The School uses the
software provided by the Federal Government for calculating the refunds.

If the withdrawal occurs after completion of more than 60% of the payment period
or period of enroliment, the percentage of earned funds is 100%, therefore, no
refund.

The return of funds will be done in the following order within a 45 day period of date of
determination of withdrawal:

¢ Unsubsidized Direct Loans

e Subsidized Direct Loans (only applicable to undergraduate students)

e Direct Graduate Plus Loan

o Direct Parent Plus Loan

e FSEOG

e Other Title IV Assistance Programs that might be available at PHSU, the student may visit the
OSFA for a detailed review of the process.

MONTHLY REVIEW OF TITLE IV REFUNDS

The Office of Student Financial Aid established a monthly revision process to ensure
Title IV refunds are processed in a correct and timely manner.

The Associate Director of Financial Aid or its designee will review all cases of Title IV
refunds process every month as part of the month closing experience. The review of
cases will be performed using the withdrawal report extracted from the SIS. The report
will be generated using the first and last day of the month to retrieve all cases
processed as withdrawals during that period.




The report will be compared with the refunds processed during the month.

The revision of cases will include the verification of the file documentation including the
certification of withdrawal, the R2T4 calculation sheet, and the report from the FA
software. During this process deficiencies identified will be documented and corrected
as part of the month closing process to guarantee timely and correct processing of
returns.

Any deficiencies identified will be reported to the Director of Financial Aid and the Vice
President of Student Affairs and will be documented as part of the performance
evaluation of the FA officers. The information will also be used to train and retrain FA
employees to ensure compliance with Title IV regulations.

FINANCIAL AID AWARDING PROCESS

I.  COST OF EDUCATION/EDUCATIONAL BUDGETS

Financial Aid is the economic resource available for the payment of the Cost of
Education expenses related to a particular field of studies. The Cost of Education
includes the following items:

e Tuition and Fees

e Books and Educational Materials
e Equipment

e Room and Board

e Transportation

e Personal Expenses

e Child Allowances

e Special Electives

e Computer Rental/Purchase

e Other Relevant Expenses

The STUDENT’S EDUCATIONAL BUDGET represents an approximation of the
amount of expenditures for a particular Class and Year of studies (FIRST, SECOND,
THIRD, OR FOURTH, etc.)

The student’s educational budget is the foundation for the determination of financial aid
awards. These budgets are distributed annually and are also available in the OSFA for
review.




The financial obligation is primarily the responsibility of the student and their family. That
is why it is extremely important to discipline yourself with a well-thought-out budget for
using your money during the academic year. Developing a realistic budget-and sticking
to it-gives you a head start towards a financially secure future.

[I.  STUDENT ELIGIBILITY

e Student must be U.S. citizen or permanently reside in the U.S.

e Student must be enrolled or accepted for enrollment at least as a half-time student at Ponce
Health Sciences University.

e If currently enrolled, the student must maintain satisfactory academic progress according to the
norms established by the school.

e Student cannot be in DEFAULT in any Federal Program or owe any refund at a school previously
attended.

o Male students between the ages of 16 to 26 years of age, who are not presently a member of the
armed forces, must register with Selective Services (this requirement was elimintated from the
FAFSA requirement for 2021).

e Student must show financial need to be eligible for loans and scholarships that are need based.

Ill.  REQUIRED DOCUMENTS

The candidate for financial aid, in addition to having the previously mentioned
requirements, must have presented the following documents by the deadline which
usually occurs during the last week of April or May prior to the commencement of the
Award Year for which the financial aid is being sought:

o A FAFSA or RENEWAL OF FAFSA that has been processed by the U.S. Department of
Education.

e Ponce Health Sciences University documents: “Request for Aid and Loans” / “Student
Authorization”.

e Master Promissory Note (MPN), which is the loan application (for first time borrowers)

o Evidence of citizenship or naturalization.

¢ Any other documentation required by Federal Regulations and any other funding source.

Those students that are selected by the Federal Government for “Verification” will be
required to present documentation to verify the data presented in the FAFSA. The
selected student will be informed of the documentation that must be presented. No
financial aid award will be granted or disbursed until the verification process is
completed.




Verification

All cases selected for verification will be notified by the school to the student notifying of
the required documentation to evidence the information provided. Students are also
instructed that no funds will be disbursed until the verification process is completed.

Students selected for verification will receive specific instructions from the OSFA on the
documents and date needed to complete the process.

Documents needed are:

Signed and completed appropriate (Dependent or Independent) Verification Worksheet
For tax filers, signed copies of the Tax Return completed (PR or IRS form)

Income source and signed statement of income source (non-tax filers)
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Tax responsibility data

Note that the Verification W/S contains the remaining needed information to document
the verification process.

Every student must complete a Verification W/S based on its status (Dependent or
Independent). This document must be completed and returned to the OSFA. ltems
subjected to verification are:

e Family household size

e Students in family at post-secondary level
e Adjusted gross income

e Tax responsibility

e Pension paid

e |RA/Keogh deductions

e Other income and or interes earned suject to tax

Once the student presents the required documentation if needed a correction to the
FAFSA will be performed using the FAA Access utility provided by the USDE and upon
the processing of the new ISIR the school then will proceed to disburse funds to the
student.

Schools constantly receive documents that may contain conflicting information which
must be reviewed and resolved. Some sources of conflicting information are:

¢ Requested or unsolicited tax documents
e Initial or subsequent Student Aid Reports or Institutional Student Information Records
e C Flags or Comment Codes on SAR or ISIR documents




o Verification worksheets or signed statements

Unsolicited Information

The regulations do not distinguish between information that the school receives
because of its own request and that which is unsolicited. If anyone working in an official
capacity at the institution receives information—via email, regular mail, fax or in person-
the information is considered received for financial aid purposes.

The school is not permitted to ignore or shred documents that may substantiate the
student or parents eligibility for federal funded financial assistance.

Institutional Responsibility

The institution as a whole is responsible for notifying the financial aid office of any
information that may affect a student’s eligibility for Title IV programs. Information
received by any institutional office is relevant and its effect on student’s eligibility is
pertinent. Such information must be communicated to the Financial Aid office and any
conflicts resolved before originating and/or disbursing financial assistance.

In order to solve conflicting information, the OSFA collects documentation, recalculates
EFC and submits corrections to CPS, as appropriate. No disbursements are allowed
until conflicting information is resolved.

C Code Resolution

“C” codes are generated by CPS through data matches to point out a possible question
about FAFSA data or to inform the applicant that an assumption was made on missing
or inconsistent FAFSA data. Resolution of ISIR/SAR C codes or submission of
correction data is not required for the system to calculate an EFC; however, institutions
are required to retain documentation of ISIR/SAR C code resolution. Examples of
questionable data from the data match that would result in ISIR/SAR C codes include:
Pell grant or federal loan overpayments; no confirmation for qualifying veteran; no
confirmation of US citizenship; no confirmation for eligible non-citizen status; not
registered for Selective Service; and a FAFSA response indicating drug related
convictions.

Unusual Enrollment Verification Procedure

The Department of Education has implemented federal regulations in an effort to
prevent fraud and abuse in the Federal Student Aid Program by identifying students that
have received federal Pell Grants and/or Direct Loans at multiple institutions for the last
four consecutive funding years.




The Office of Student Financial Aid at Ponce Health Sciences University will review the
student’s completed evaluation report including all official academic transcripts from all
colleges and universities attended during the review period. If federal Pell Grants and/or
Direct Loans were received and credit hours were not earned at each of the institutions
attended, additional documentation will be requested. Documents must be emailed to
psmfinstu@psm.edu.

All required documentation must be received and the UEH flag must be resolved before
a student is eligible to receive federal student aid.

Iv. EVALUATION PROCESS
Upon receipt of the documents for each student, the staff of the OSFA reviews the
forms, determines the educational need of applicant, prepares and forwards the Award
Notification (notification of the financial aid being offered).

The amount of allocated funds to the student depends upon the economic need that the
student demonstrates through a process known, as “need analysis”.

The first step in this process is the determination of the Expected Family Contribution
(EFC) by the Federal Government through the personal income data presented by the
student and his family in the FAFSA to the US Department of Education. This
presentation of data must be submitted annually to the US Department of Education.
The second step involves the following basic calculation:

Student Educational Budget

-Expected Family Contribution

= FINANCIAL NEED

The third step consists in the awarding of Financial Aid. The student may not receive
financial assistance from all funding sources, need based or non-need based, in excess
of the stipulated financial need. A need-based source requires that the student
demonstrated financial need through the need analysis of the federal government. If a
student demonstrates no financial need, he may borrow funds from non-need based
funding sources for an amount that does not exceed the total cost of education as
approved by the school. Those students that will be recommended for scholarship
programs will be presented to the Scholarship Committee for approval of awards. The
students awarded any financial aid will receive an “Awards Notification” indicating the
amount of the aid and the educational budget used in the awarding process. This
notification is sent electronically to the student’'s PHSU email. The student is told the
timeframe for presenting any questions regarding the awards; if none are submitted
then the financial aid award is considered to be accepted in its entirety by the student.
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V.  DISBURSEMENT OF FINANCIAL AID

At the beginning of each Award Year (academic year), upon completion of the
registration period and commencement of classes, the OSFA will proceed to inform the
Accounting Department of the student’s awards. The Accounting office will determine if
any funds will be disbursed directly to the student. Disbursements will occur, if possible,
at the beginning of each semester, quarter, trimester, or midterm of a certification
program, however, this depends upon several factors such as application and approval
dates of the aid, electronic transfer date, academic calendar’s periods of enrollments
and the administrative procedures required prior to disbursements. Confirmation of the
academic progress by the Registrar and OSFA verifies that the same coincides
according to federal program regulations is required prior to disbursement.

The student receiving aid will receive a “Disbursement Notification” from the OSFA,
indicating the projected date that Accounting might begin accrediting the student’s
account and providing any applicable credit balance. A receipt of the disbursement
transactions will be given to the student each semester or trimester. In addition, the
Accounting office will periodically inform each student of the outstanding balance with
the school.

VI.  CHANGES TO FINANCIAL AID AWARDS

The student who desires to increase the original request of the loan or cancel a portion
of the loan, and or any other adjustments, must provide a written request to the OSFA.
The request should be presented prior to the end of the first semester or trimester of the
actual Academic Year. The deadline of this period for adjustment occurs in November.
Refer to the OSFA Annual Calendar for specific date.

VIl.  CERTIFICATION OF FINANCIAL AID NEED OR AWARDS

Certification of the student’s educational expense budget, financial need and/or financial
aid award will be provided upon request of the student. The OSFA will require at least
three (3) days for the processing of this request.

TYPES OF FINANCIAL AID PROGRAMS

The financial aid programs available are of four major classifications:

e GRANTS - funds given without any repayment commitment.

e SCHOLARSHIPS — monies awarded for specific reason, such as economic need, academic

preparation, etc.




¢ LOANS — monies made available by an approved Department of Education Direct Loan Program
with a repayment obligation and interest on principal.

e ASSISTANTSHIP/FELLOWSHIP — funds available to a student for a specialized activity in a
specific discipline; recipients may receive a stipend.

GRANTS AND SCHOLARSHIPS, ASSISTANTSHIP/FELLOWSHIP

The Office of Student Financial Aid, as well as other departments of Ponce Health
Sciences University, receives notification of grants, fellowships, assistantships, etc.
Notification of the purpose, amount of award, requirements, deadlines and other specific
information will be posted and whenever possible, distributed directly to the student by
PHSU email communication. Specific information is available at the OSFA. The different
divisions of the US Armed Forces provide scholarship support to our students for
commitment in their different branches. The Commonwealth of Puerto Rico offers
through the Puerto Rico Counsel Education (CEPR) several programs. At present
PHSU receives from CEPR funds for “Ayuda Suplementaria Graduada” (State Grants
Funds) whereby PHSU select the candidates.

INSTITUTIONAL SCHOLARSHIPS

The Board of Directors of Ponce Health Sciences University will determine the
availability of Institutional Scholarship Funds. The Scholarship Committee will
coordinate the awarding procedures of the institutional scholarship to any student.

FEDERAL LOAN PROGRAMS-US DEPARTMENT OF EDUCATION TITLE IV
Federal Direct Loan Program

Federal Direct Loans are the Department’s major form of self-help aid and are available
through the Federal Direct Loan Program.

(As a result of the Budget Control Act of 2011, SEC. 502, subsidized loans cannot be

awarded to graduate and professional students if the loan period begins on or after July
1st,2012).

Direct Unsubsidized Loan

This loan is essentially the same as the Subsidized loan except that the borrower is
responsible for the interests that accrued while in school. Grace period of six months
commences upon graduation or withdrawal. The borrower has a ten year repayment
term. Accrued and upaid interest will eventually be capitalized. These loans should be
paid off as quickly as possible. The capitalization terms are found in the promissory note
that the student must sign prior to disbursement of funds. The loan interest rates are
established annually by federal government and the OSFA announces current rates. As




per federal regulations, an origination fee is deducted from the approved awarded
amount of the student.

Graduate PLUS Loan

As a graduate or professional student, you are now eligible to borrow under the PLUS
Loan Program up to the cost of attendance minus other estimated financial assistance.
The terms and conditions applicable to Parent PLUS Loans (a federal loan program that
permits parents to obtain funds to meet any pending educational cost) also applies to
Graduate and Professional PLUS Loans. The features of this loan program include:

a) requires that you do not have an adverse credit history, b) repayment beginning on
the date of the last disbursement of the loan, c) a fixed interest rate of 7.54% July 1%,
2022 until June 30™", 2023, Federal Direct PLUS Loan program requires an application
and a signed Master Promissory Note (MPN); to do so, visit www.studentaid.gov.

Note: For Graduate PLUS loans, forbearances and deferments are available if you
qualify; contact DL Servicing at 1-800-848-0979 for more information.

Alternative Loan Program

Alternative loans are private loans that can supplement student’s federal loans. Unlike
federal loans, the Federal Government does not guarantee these loans. The specific
lending institution desginates the funds. An approval, therefore, is based upon the
aplicant’s credit history and other requirements of the lending institution. The availability
of these funds should be verified before applying.

Historical Private Lender List

PHSU does not deny or otherwise impede the student’s choice of a private lender or
cause unnecessary delay in loan certification of these loans. The following is a list of the
three private loans that have been most commonly selected by our students during
previous academic years, however, we reiterate that the student may select any other
lender they esteem will meet their financial need.

e Discover: www.discover.com/student-loans
e Sallie Mae: www.salliemae.com/student-loans
o Wells Fargo: www.wellsfargo.com/student/graduate-loans/med-school

FEDERAL DISBURSEMENT POLICY

A school must notify the student in writing (paper or electronic) when Direct or Grad
PLUS loan funds are being credited to a student’s account. The notification should
include the following:

e Date and amount of disbursement

e Student’s (or parent’s) right to cancel all or part of the loan or disbursement
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e Procedures and the time by which the student (or parent) must notify the school that he/she

wishes to cancel the loan or disbursement

Under the US Department of Education regulations, you have the right to cancel all or
part of the loan(s) within 14 days of the date of loan notice indicating the funds
accredited to your account in the Accounting Office. If you wish to cancel all or part of
the loan(s) prior to a refund being generated (if eligible), please request it by email or
visit the OSFA or the Accounting office. If you decide to cancel all or part of the loan(s)
after you received a refund check or direct deposit (if eligible), you must submit an email
request to psmfinstu@psm.edu or make the request in person.

COD DISBURSEMENT DATE REPORTING

A disbursement of Title IV, HEA Program funds occurs on the date that the institution
credits the student’s ledger account or pays the student or parent directly. 34 C.F.R
688.164(a)

Federal Register/Vol. 78, No. 40 published 2/28/2013 indicates that for disbursements
that occur on or after 4/1/2013 an institution is required to submit disbursement
information no later than 15 days after the institution makes a disbursement or becomes
aware of the need to make an adjustment to previously reported disbursement date.

The Associate Director of Financial Aid will perform a revision and reconciliation of COD
reported dates at least on a bi-weekly basis to ensure compliance with COD reporting
requirements and regulations. During this process, the reconciliation tool in PowerFaids
will be used to create and update COD push the information to the COD platform and
update the dates reported for the disbursements.

As an additional control process, the Financial Aid Office will use the disbursement

detail report prepared by the Bursar’s Office to complete the monthly internal
reconciliation to which the COD reports will be compared.

After doing the update the officer will lock the actual date of disbursement option on the
Packaging/Award data view to prevent it from being changed by other PowerFaid
processes.

Please refer to the step by step Manual for COD Reconciliation.

STUDENT REFUND FROM A CREDIT BALANCE

If your total assistance for the period of students exceeds the direct charges (tuition,
fees, room & board) on your account, you are entitled to a refund of the difference for
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use toward other educational expenses. The Accounting office issues refunds to
students after final enrollment status has been determined and the funds have been
disbursed. Refunds are generally a direct deposit to the student’s bank account or a
paper check given directly to the student. The refund is completed in a period no later
than 14 days after the student account reflects a credit balance. For more information,
contact the Accounting office.

REFUSING A CREDIT BALANCE REFUND CHECK

Sometimes a refund check represents more loan funds than a student does not want to
apply to his/her other educational expenses. The student may reduce or cancel the loan
anytime during the enroliment period. The student must request in writing that the
Financial Aid Office reduce the loan. If the funds are being disbursed to the student,
he/she must present to the Accounting Office the amount of funds to be sent to the
USDE thereby accrediting the same to the loan account for adjustment. The OSFA must
be kept abreast of this adjustment by the student and/or the Accounting Office.

FEDERAL (TITLE IV) FINANCIAL AID RECIPIENTS REFUND POLICY

Consistent with the federal regulations, if the student seizes to be enrolled in PHSU, the
amount of federal aid that must be returned to the federal government is based on the
percentage of time the student remained in attendance during an academic term.
Students are entitled to retain only that portion of federal student aid they earned based
on the time in attendance. The percentage of earned is determined by the days
attended in comparison to the total days in the period of enrollment.

If a student is dismissed, withdraws or stops attending before the first day of classes, all
federal aid is returned to the appropriate program. Students who remain enrolled

through at least 60% of the payment period (semester/trimester) are considered to have
earned 100% of the aid received and will not owe a repayment of Federal Title 1V funds.

When a student has received Federal Title IV funds in excess of their eligibility, it is the
student's responsibility to return the unearned funds to Ponce Health Sciences
University. The Federal Government requires Ponce Health Sciences University to
return the unearned funds for the student to the appropriate programs. The university
will calculate the amount and notify the student.

Students who have earned zero credits for any period of enroliment must receive from
the Registrar confirmation of enrollment to ensure eligibility for Title IV funds; if not, then
they will have Federal Title IV funds returned as per the federal requirements, unless
they can prove they completed the semester.




ENTRANCE AND EXIT COUNSELING

An entrance counseling session must be conducted, prior to the release of the first
disbursement of the first Federal Direct Loan and/or other loans made by the borrower
for attendance at our school. During these sessions the specifics of the student’s
responsibilities as a borrower will be reviewed as well as the specifics of the loan. This
counseling session may be conducted in our office or through the federal government
website link to www.studentaid.gov.

Every student that graduates or withdraws from the school must complete an exit
counseling. This is a process completed electronically in the federal government site
www.studentaid.gov. The Financial Aid office notifies the students of their responsibility
to complete the exit counseling and provides information via email about the steps to be
followed to comply with this requirement. Information of a summary of the entire amount
of loans that have been disbursed to the student, the responsibilities of repayment and
the different options for postponement if necessary, are provided in the site during the
exit interview.

MONEY MANAGEMENT TIPS

If you receive financial aid...

e Financial aid is intended to support a very modest student lifestyle, including only the basics:
tuition and fees, room and board, books, and a small amount for personal expenses such as
clothing, laundry, haircuts, long distance charges, an occasional movie or dinner out, and so on.
Financial aid is NOT intended to pay for your car, iPhone, cigarettes or spring break trip,
marriage, etc.

e For each expenditure ask yourself: Do | really need this? If you are taking out student loans to
cover “extras” do you really want to be paying interest years after graduation for things you could
do without for now? Your time at PHSU is a terrific chance to meet and mingle with people of
many interests and cultures. Think of this as a free source of entertainment and enrichment.

e Protect your future: Don’t borrow more than what you need. If you don’t need all of the loans
you've been offered, you may decline or reduce them, you only need to contact the Financial Aid
office and/or the Accounting office.

e Consider the cost of your living arrangements. Is that luxury apartment really a good deal? Do the
math. In an apartment, in addition to rent, you will have to purchase and cook your own food, get

yourself to class, come up with a rent deposit, pay for utilities, and possibly buy furniture. Add up
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all the costs associated with apartment living and select the one that has the most reasonable
cost. You might have to find yourself a roommate(s) to help with the cost, however, the selection
of the person requires compatibility to your own living dynamics.

e Be careful with credit cards. If you don’t have the cash for a purchase, you probably can’t afford it.
However, if you have a reasonable budget for personal expenses and can pay off your credit card
in full each month, you will be building a good credit for your future.

e Don’t use an ATM card for an individual purchase if a fee is involved. Do you really want to pay
$2.25 for a $1.50 taco? These little fees add up fast.

e Give yourself an allowance, for those social activities that might be as vital as academics. Know
what you can afford to spend on goodies each month and make a withdrawal. Divide that into
weekly envelopes to help you stay within your budget.

e Direct deposit is your friend. A check in hand is easily spent. Have your earnings and financial aid
deposited into your savings or checking account, and take it out only when you need it.

e If you're having problems making ends meet, visit the OSFA. We’'re happy to help you work out a
reasonable budget.

U.S. DEPARTMENT OF EDUCATION OFFICE OF THE OMBUDSMAN GROUP

If you have been unable to solve a problem with your federal student loan, you can ask
the Federal Student Aid Ombudsman Group for assistance. As an alternative to filling
out the form on the page, you may contact the Ombudsman Group through one of these
methods:

Postal Mail:

U.S Department of Education
FSA Ombudsman Group

PO Box 1843

Monticello, KY 42633
Phone:

1-877-557-2575

Fax:

606-396-4821




FINANCIAL AID STAFF DIRECTORY

Position Employee Name

Financial Aid Director Vacant

Associate Director Mrs. Janira Narvaez
Financial Aid Officer Mrs. Shaira Zengotita
Financial Aid Officer Mrs. Leslie Castro
Financial Aid Specialist Vacant

OFFICE HOURS

Monday to Friday: 8:00-11:30 AM - 1:00-4:30 PM
Friday: Administrative work (Appointment only)

MAILING ADDRESS

PO Box 7004
Ponce, PR 00731

PHONE NUMBER
787-840-2575 ext. 5668, 4734, 4736, 4836

EMAIL ADDRESS:

psmfinstu@psm.edu

Employee Email Address

jnarvaez@psm.edu
szengotita@psm.edu

lecastro@psm.edu




ANNEX A:

REQUEST FOR AID AND LOANS FORM




Loan Request Form for Graduate Students
2023-2024

OFFICE OF STUDENT FINANCIAL AID

Students who wish to have Direct Loans applied to their account will need to fill out all sections of

this formm.

Stmdent Nanme: | Student ID #:
| Campus Program: | Campus Location:
[] MAIN CAMFUS
[[] SANJUAN CAMPUS
[] ST.LOWIS CAMPUS
O onuNE
| Email Address: | Date of Birth:
I will live withs fBparding means if yon have rent expenses. Evidence may
[]) Boarding [ ) With Parents [] Student with dependents | be requested?®

I have reviewsd my 2023-2024 Financial Aid offer and wish to regquest
{ ] Initial Request { } Decrease Award { ) Cancellation

| St. Lomis Campus: Educational Programs included: PSYD

Graduate Students | $20.500 Unsuobsidized per year
MD: I, I, 11T Year | 41611 | *FOR MAIN AND ST. LOUIS
MD: [V Year | 543,833 | CAMPUSES®
Clinical Psycholosy (PSYD OF PHPS) LILII YEAR | 533,694 { *ALL PROGRAMS LOCATED AT MAIN
T CAMPUE*

Clinical Psychology (PSYD OR PHPS] IV, ¥ YEAR $35.083 D s s s Gl
Doctor of Public Health 333,000

| MSMS, MSN, MPH, PHD $20,500

| Graduate Student FALL | SPRING | SUMMER (IF APPLIES) | TOTAL
Unsubsidized |

| Graduate Student (QTE) QIR 1 | QTR 2 | QTR 3 | TOTAL
Unsubsidized |

| Graduate Plus Request Amount | TOTAL

| Stadent Borrower Signature: | Date:

#An origination fee will be taken out for the Direct Unsubsidized Direct Grad Flus Loan.
i your finanecial aid award exeesds your charges, you will receive a refond,




ANNEX B:

STUDENT AUTHORIZATION FORM




OFFICE OF STUDENT FINANCIAL AID
STUDENT AUTHORIZATION FORM

I anthorize the Financial Aid Office of Ponce Health Sciences University (PHSU] as an agent of administration of
federal funds:

« Toprovide relevant information of my financial aid allocated as a student to any agency duly authorized to andit
according te federal, state and instimitional reguirement.

# Toobtain from the Office of the Registrar at PHSU any relevant information related to my registration andfor
Satisfactory Arademic Rrogress,

+ Tocomplete the necessary procedures required by federal regulations and internal controls of the instution when
the student is selected for the process of "verification”.

# To share with PH5U - Finance Division the information concerning my official assignment of Financial Aid, and so that
they my accredited my funds to my student aceount.

# Toinform the Office of Financial Aid and/or Finance Division of any additional Financial Aid that has been approved
from any Federal State, Local or Private entity [ex Veterans, US Army, Vocational Rehabilitation]

I nnderstand that:

* Providing false documentation,/information to receive Financial Aid is a crime that can lead to imprisonment, 520,000
fine, or both.

« My application for Institutional Financial Aid will not be valid until PHSU receives the approval of the Inital or
renewal FAFSA for the appropriate academic year. [n addition, completion of any verification requirements or missing
dorumentation relating to receiving financial aid.

# Tobe eligible for Title [V funds from the Department of Education (federal government) financial aid programs
(Direct Loan, Pell Grant, Federal Work S5mdy], [ must be accepted or enrolled at least half-dme at the school

+ | must maintain satisfactory academic progress according to the academic policies of the school that have been
established under regulations prescribed by the Department of Education/Federal Government (Federal Register).

I certify that:

# [have been explained that as a condition of funding for Finanecial Aid from the federal or state government, [ must not
distribute, possess, or unlawfully use any controlled substances/drugs during the period for which I receive any aid.

¢ [ have received orientation regarding the right to caneel my loans subject to the following tme limirs: up to fourteen
(14) days after the accreditaton of funds to my account.

¢ [ will comply with the precedures and schedules established by the PHEU regarding the management of financial aid
Progran.

* [ have received an explanation of the eligibility requirements, disbursement, and repayment of funds applicable to
each finanecial aid program.

+ [understand and agree that my Financial Aid will be accredited to my student account, and [ will receive any credit
balance as a check or direct deposit as registered.

¢ [understand that the parking, disability insurance and health insurance fees will be reflected in my aceount charges
(if applicable] and that my financial aid may be used to cover those additional expenses. [ also understand that my
signature on this document represents my agreement to cover those additional expenses with my financial aid. If [
wish to cover the additional expenses with private funds, [ must request it in writing prior to the funds dishbursement.

MName of Student: Date:

Signature:




ANNEX C:

VERIFICATION FORM (V4)




Standard Verification Worksheet (V4)

2023-2024
Office Student Financial Aid

Federal Student Aid Programs
¥our Fres Applicatian for Federal Student Ald [FAFSA) was selected for werilication which compares your FAFSA Please Selpct:
information towour {parent’s or spouse] finandal doouments. This is a federal requirement under 34C7R Ifthereare | ——————————

any differences, comections will be made to the FAFSA and sent to the U5 Department of Education for
canfirmatian. ___ Dependont Student

What yeu must do: __ Independent Student
u {astacl Poste Hialth S nees Unbesdity Fisancial dld Oflice il you Rave gquedtiond completing thi feem 737-340-1375

wr by sl Prarasdpam adu
=Drpendent students: yow and the parent whi sigred yoar FAFRA
s Independent students: you an your spouse [IF apply)

® Hasd in, or amad your osm pleted bsom 1e the Flencal Ald Offica.

# [ not maks arg eddivansl F howkahold dicef bt i collige cor ractizng 1 tha FAFSA gnda this Ssem has bisn
feibrtii L.

|A. STUDENT INFORMATION

Last Name First Name M.1 Student 1D ¥

Permanel Address Date of Birth

ity /State/ Tip Student Email
Alternate or Cell Fhome Number Student Phone Number

Mk nobi that the #udent musk oem gkt either fumBar one or tws balow. One must b slpaed a0 the imtiotion. Two sl be nokariced.
L. Musk Be Signed at the Bakiuties

Thie sbadanl sppaas i g wbs LS Pance i lth Scidncad Univecs ity bo vaidy his of her dantty by g lng #n i walid g d phote deantification

{0, such an But rot lisited 1o, & diveds Beane of pidspert. The it iteten mil mantdin e copy of e fudest’s phots 1D that (s annotated by the isdiuten sith the
Aatw il miad resdivad and ravemed, and the na=a ol the o Teial av T isrtinatasn suthod ged Uo el vid Gnd ravieeed the stodent™ 1D, 5 eddnen, the vudest san

g, in Thee pradance o thi insilutienal ef leal, e Srasessant of Edueitiosal Pur paie pravaded balos.
L Miust Be Signed Witk Notary

U0 el Araedei® ki wed bl (o gppear in persn al Bange Health SCRences Universigy or vorily hivor Bee ldanciy, U stadent must provide e e bndlgution

a) A gopy of the unexpiriad valid gover imenl-diued phoie idenificats (] @ is scknowladged inthe sotary statecnest bedow, auch a3 bt net limited
10 & divers licenss, cther Sie-sed T, or passpar; g

b The ceggi=sl nolar sed & al Ed L | Parpoie pravialed Lok,




Stotement of Educational Purpose

I eaitily tha, | Prink wedeni reess i Thie ind feidaal Sgsing this Sane ment of Educational Pur posr asd
thiat thie bedural student Fisancial ssistance | miy recissn will only bi usied e aducationsd puspases and o pay B okl ol sbandisg is PESU

far BO23-2014.

[Sudanl i Sgnatae| Exudhin®'s 10 Mum b Spaatare Date

Shnitune of ghos OMda Datie:

By ity siniantuce bidew, | carily Bt | am a acbeel oflicial authormad b0 vy i idantBeation wubmitted on behall ol this spedant snd | sew an o ingl goversssnt.

ssiied barm ol demification &f tha alorementioned sbadsant an this data,

Notary's Cartificate of Acknowledgement

srate of oty o hedore me,
[Cirg fCoustry) | diarbe | [Motary'a Marme]

parsonally appeared, and proved to me on basis of satisfsctory avidenca af
{Print the name of signer|

identification . Ta be the above-name persan who signed the foregaing instrument
Typie of unexpired govemmant-ssued phets 1D provdied

Witness my hand and official seal [Notary Signaturs).

kbl commBsion expires an {Diste|




ANNEX D:

UEH VERIFICATION FORM




bFFICE OF STUDENT FINAMCIAL AID
POMCE HEALTH SCIEMCES UNIWVERSITY
UNUSUAL ENROLLMENT HISTORY WERIFICATION
2023-2024

Free Spplications for Federal Student Aid [FAFSAS) were ideotify for “Lnusual Enrellment History™ by the LLS, Degartment of
Cducation (ED| because of the student having received Pell Grants and/or Federal Direct Loan funds at multipls institutions in recent
wears, UEH flags requirs that the current institution review the student’s enrollment histary and determine whether the student is
enralling only lang enowgh to receive cash refunds of federal student sid.

NOTE: The Financial &id OFfice, in the process of reviewing a student’s UEH Flag, will check the National Student Loan Cata System
INELD%] for complete enrollment histaryg.

A STUDEMT INFORMATION
Last Mame First Name A1 PHEU Student 1D
Address (include apt. no. | Date of Birth
City State Zip Student Email
Altermate ar Cell Phone Number Student Phone Number

The U5 Department of Cducation determined that yau hawe an Unusual Enrallment Histary regarding the receipt of Pall Grant
andfar Federal Direct Loan Funds.
WHAT ¥OU SHOULD DO:

1. Review the National Student Loan Data System (MELD5] for prior schools attended at which you received federal financial aid such
au Fedaral Pell Grants and Federal Direct Student Loans.
Moeess NSLDS by going ta https:/insldefaped povinelds_SAF and log in.

2. List all callegas or universities {including PHEU) attanded during the academic periods that include
F018-2020, 2020-2021, 2021-2022, 20222023 |f you need additional space, please attach a separate page.

Dates of Attendance Pell Grant and,for Loans Did you earn
Name of College or University {Month,/¥r. to Month,/¥rs.) received credits(s)?
o Yes o Mo o Yes o Mo
o Tes o No o Tes o No
o Tes o Neo o Tes o Neo
o Tes o Neo o Tes o Neo
o Yes o Mo o Yes o Mo




Ceuring the academic pericds that include 2009-2020, 2020-2021, 2021-2022 and 2022-2023, did you receive a Pell Grant andfor
Federal Direct Leon while at Ponce Mealth Sciences University?

o Y Sign and date below. Return this farm ta the PHSU Finandial Aid Office.
STOP — if you answered YES, you do not have to complete the remainder of this form.

o Ma Proceed to Section Il on REVERSE SIDE.

By signing this Form, | certify that gl of the information reported oo it & complete and correct.
WARMNING: If you purposely give False or misleading information on this farm, pou may be fined, sentenced to jail, or bath.

Student Signature Date

Obtain an Official academic transcript for any college or university attended during the scademic periods that incdlude 201E8-2014,
2019-2020, 2020-2021, and 2021-2023.

The Unusual Enrallment Hstary | ULH) verification requirements do not allew schools to accept a student’s self-certification in place
af an academic transcript ar grade repoart. If you received financial aid at a school previowsly attended, you will have a record af
attendance at that school and will be required to submit a transcript.

Students unable to abtain an official academic transcript from a previously attended schaal may be allowed to submit an unofficial
transcript or grade report if they provide a written statement detailing why a former school, they attended will nat release an afficial
transcript.

Official transcripts should be sent to:
Ponce Health Sciences University
Finandial Aid Office

PO BOX 7004

Ponce PR 00732

o Check this box if you have recently submitted officizl transcripts to the College and they are already on record.
o Check this box IF ¥OU DID MOT EARM AMY ACADEMIC CREDIT|S] AT A COLLEGSE OR UMIVERSITY

WHERE YOU RECEIVED & PELL GRAMT AMNDY/OR FEDERAL DIRECT LOAM. Proceed to saction Nl

By signing this form, | certify that all of the information reported on it is complete and corract

WARNING: If you purposely give false or misleading information on this form, you may be fined, sentenced to jail,
or both.

Student's Signature Date




ANNEX E:

VERIFICATION FORM (V5)




Standard Verification Worksheet [V3)

2023-2024
Office Student Financial Aid

Federal Student Ald Programs
o Fravie dopl caiios for Federal Stk e Ald [FAFSA] wils sefeetind Bor s 5 cati on sieh £ om jui ned your FAFSE Plogse Solect
Ty Rt i il ¢ il o spone] Nisasdii| detu=eits. This B & Fediral neguisartenl andsr 300 B 1here i

el Mo, corections will be rade b1 FAFSA el sent 1o v ULS. Departrmant of Educstos fo
.-r! R — ; __ Dwpundint Stadest

What poz mawt do: Iri i gt i dierlt S Eeadmni
sl prisct Porcs Heak b Eierc s Un kel Flasrecis | Sd STes F o beve quesiions oo pietl e ik lomm PR T-840-1575 ar
By =i T e e po S-S

sDpp e dent STEES: Fuu and thie pariet whio Sgned your FAFSA

o] ibdon e ndent STuSenCe: Fou ai Feur spoase QFapeply]l

= Hard in, o sl yoar campleied foem b 5 Parcal Aed DiTkc=

il it make ary sdd o el Ircomms Bousshold nbs! mamber inoolege comectione io ithe FATLE orcs hiy form b B een
aLEm e

A. STUDENT INFORMATION

Last Mame First Name ML Smdent I #

Permanet Address Dabe of Hirth
Ciry/State/ Eip Smdent Email
Altermate or Cell Phone Bumhber Etmdent Fhone Sumber

8. HOUSEHOLD INFORMATION

Listabe Tell aare e, ages, relatermbl p e poeial &l hocesbhold meraen below. Crily bed eaie i colisges o un s iy foe perecnn whes s B ateEns 51 et sl nims in
& SFgees, dipEsTa o ceblEslE pragren et anSighls ponisecored ary SSucETEaal Ruthiuso ap e et pen uly £, 2020 s Jeres B 3134, F e resd e
NFECE, EARCN § LI RN RARE.
Cemandentar dependent wadenin irzlade:
= ‘Fourndl, youar ppoume [ murrkeS)aed pour parem e, ieckeding & wepparen, #aen oy don'i e sih yourgarsaijad
& ‘four pacenilil’ obSer Oh lides r, Fen | BSey don't bee & RS joer parsntin], F ja| poar garsaijs] i prodSs moss than ball of the e wppart o iy 1 2000,
Tarodgh Juns 3, 3024, oo (B thes cbildesn waeld B cegu e B prodcks pee s | iedarme stion s kea sp phdng for feds el madsat skl and
s fihergeoake. Fikey pow es e bh yoa @sd pour pacenii) gredde moos B en kall of the b sappant sred sslll conb e B0 provide mors Base Ball o il wippari
mrough

Will be Earolled at Least Hald
Full namio ARD Relationship Collepe Tima [Yios or No|

Mot W may reguine additen el desort aste? ko B v Bl bove The Inlormateso ragea rding the houia hold mam bers anrelled n sligisie
podliecosdasy edatation| inaiubans i§ 10 e B




C. INCOME INFORMATION FOR:
Student, Spouse [if married) and Parents Tax Filers

1. Studant S Paramt  Chedk Sare i & 2032 Tan Ratarn Tranieipl|) b prooided.

z. Enadant S piaris Param!  Hiador Usid tha RS OET i FAFSA an s IWED 86 rasalar 2001 RS
iSasmia Rax ribar nn infarm atios isto the sludiml’ FAFSA

3. Engdani Epiiria Parant  Hawe nok gt wied tha S DAT in FAFSA en the WEE, bub will uie the
o 1| b ranafar 2001 IRS inssmia Lix ratuon mfar=ation ina the
aladast’s FAFSE gnoe e J021 IRS ncdmie ban raturn b Bses Rlad.

£z, Exadani Spouria FPamant  The staden b unasle aor cheosi nok bo use T 55 ORT is FAFSA an
the WEE, and matasd mil grovide the inkition with s 2001 185 Tax
Awrturs Trasderio?|s).

& IO RS Tax Return Transedpk misy Br clitaised theaagh:
# Onlirs FMieguast- g6 0o wwow o poo, undar The Teah hieddisg en the IRE ha=apage; chik "Gt & Tae Tramedpl™ and than < hok "Gat Tramcsial

Onn b ar Pai™. Wik & uee B0 requed? the “TRE Tas Babarn Tramdaat” dand Sar the “IRS Tas Sccoun! Transtripgl”
IES Farm-EX a0 IKS Fosrm 4506-T

#® Tulephors Heguasl = 1-B00-G0E-9094E Paper Bagued Fosm

student, Spouse [if married) and Parents Nontey Filers

Sxsdani, Szt [iT i reiind]), Parant Ware not emgloyed and had no incame aarmd nem sork in 2005,
Encsdani, Spgmsangie [iT rrd reind]), Parant ‘Were ampheped is 2001 and hive Ftad Balow S name ol all esplogens,

Rhi rrau i aaned fros each amplopear in I0E1 and wisathar as (RS W-2 Torm & prosided, [Prevsled cepid ol all D021- IRS W T fersd hdaed ba
Rhi sludhanl, s oo 0 mdrnied| pacsents By e dmplopirs]. Ll sty e=ploger esan O B amplopar did nol ivoe an A0S W T Rfees ar as

ey baint dodu=anl

Employer's Name IRS W-Z Provided? [Yes or Noj Amnual Amount Earned b 2071

TOTAL ARSOUNT OF INCOME EARNED FROM WORK g
Proede dodu menbibon Bam thi IS o athar reavas? s oot hasily datid o5 or alter Octebier 1, 2T vl isdicitie & 2001 RS insama Lix r%aen
e st Nhad mith thie IRS & @thir selavas o aathosiny.

& 2o Deafirmation af nendiing may be chraised thoaugh:
® From e RS aslng thie Facm A506-T and chisghisg box 7.
® For i Ui Pusito Rioo Lex aathér ity requdasts B Form 5C S0EE AL




|1!. INCOME INFORMATION FOR: |

1. Tax Filirs with sprcial e rosmstamees [ TFSO) 1 Amuended Tas Returs [ATH|

IDIIDUSLE GRANTED A FILIMG EXTENSEDN EY THE B

Studierd,

4 pouia(if marrsd], Pamnt Indseduils Wing Tos snd senaion okt groaied:
® & popy ol BS Form 4853 and a copy ol the IRS Appresal of the astension ol Tissa 1o Fie U Isdividaal inco=a Tas Batorn, "t mai filad
whE U RS e ax yeaar 001

® & popy ol th IR 's aparoval al an estensien bevand the asto=atic is-=anth extesios i§the indsedusl an add=ena sxtiesnios al the
Elisgg ti=a For tae weiar P01 asd

® & aapy ol IES Foarm 'W-2 Tor each souncs ol am plesmen income racaisisd Tar tae year 2031 and, iFlsallemaloped a sipned
Blarle=anl iy g P armous? & S ind e kel s Sdpas e d Grems bessme (G and the LS inoo ree Lae a ol Ter tas peer 2071

INDFAIDUALS WHD WERE WICTIME OF IRS TAX-RELATED IDENTITY THEFT  (TFSC)

Studierd, Spmusu f mrarcied ],

Parert, A Tas Eatorn D% Base Sewm {TRDEWY | tra e i pl o6 nesd from 1ES thes incledes al
o e incomie ased & state=ant signad and the dave by tax Bler indizavng that they sere detims & [densey Thell and thet thae IES G ewan al
e e = calalad idimt gy thalt.

BN MDVIDUAL WD FILED AM ANMENCED IRS INCORE TAN RETURN FOR TAX YEAR 2001 [ATR)

Studierd, Spzuaw (8 married ], Parert

® 4 FOR1 IRS Tax Bebum Tramscrigt (that will enly mcloda mlfer=ation S&em the ociginal tes ratarn dnd does ool B to Be signed| e anmp
athes IES lix rasaeriat| o] 1hat incledas al al i iSsormie and i mlfermabian regl red o Be s iSed; bnd
® A e sopy af the 2030 18 Form 10800, “A=andad LS. Indbadnal meamie Tas Retuon,” that was Sled mith thie IRE

1D D LUALE WHO FILED MOM-BE WMOOME TAY RETURNE  [TFSL)

Ar ndraidaal who Fled ar will ad a 20F1 isosmie e rabar w005 B celavas] lasng aat haoily al a LS. bsileey, Com o ath ol Paiito
Ricoaer wits a Mere n castral o n=anl Mt proade:

Studien, Spzuaw (F married]. Paremt A sigrad cosy oF hik or hir income e retues that s Ned wth S cakivanm taxing
adthanvy (Guam, tha US Viegpn klands| & co=manmailth |Psario Rica and 5 Herthern Meriana Basds)

Sudent, Sz (8 married]. Parent & copy of B or B tax peesunt isder maten the? was Ted with the tex oot e ity Tai
Searican Samog.
Studierd, Lpour [iF marded],

Panant Who led asd isrme 16 rabar i W% Li s Gul®er s Med mest ioned skasa, |4 &
Fesriaigges L o auitSeeeity, and whe ndicates thet & ona ble to chiais the ez sscomt informatias Free of changs.

Each piir e siggnvng carifas that &l infer=ation regecied iy osmplaba and cor el Each parman a s usdaritands that il dny st en s b Elank,
arry decurmemsls | tha? ane Dsted & “riaguited” Eut ol submitbad (s coscidered nesmphbabs and aid will BOT B granted. WARKNMG: Enomisgly
proading lalse or miieadisg inlfer=ation &n 1ho soki®See =day rasu® in Baisg Sned, smbanced 16 j§l, or both.

Student Dt

Faras

Dt




Pl sote tha the dboden Sk com plats &ithes om be ose o Tws balos . One mun be sgead ar S naliinsen, Teo Sust be nolaised,

L. Wi B Signed a2 the s iution

The student appear in person 1o Ponce Health Sclemces University to verify his or her identity by presenting an unespired valic
govemment-ksued phata identification (1D), such as bat nat limited to, a diver’s boense or passpart. The institution will maintain a
copy of the student's photo 1D that is annat@ated by the institution with the date it was received and reviewed, and the name of the
cffidal at the instiwtion authorized to received and revieweed the shedent’s 100 Inaddition, the sbudent muest sign, in the presence of
the institutioral offidal, the Statement of Eoucational Purpose providec beboee.

Stotemernt of Educaotional Purposes

| corn 'y thai, | Pl O sbewn vowresd s D | noieid ssld g ning i 51sisres ek of [8ucsiionas | Fuspone aed

thai the fedsen | ueSsai Fpancel sairisnos | mary recebes sl only be ausd Mo sd oscstions | purpones snd fopey e cout of atisediag in FHJU
Foe 31235134

[Sinedeni™n Sl raiure) Siwchs pi' s 1D Fumia e Sipnaicre Duis

S g radu re o ir b DR sl i H

Dry orvp Migresta re beloss, [cmriby thal lam oo bosl siTedslsvibarired o redes ihe Hermilsbion wbreitisd on be kel of Thie siod s ered | wise & e o rigores fores rmores el -
mraed lorm o Herdilestien o i sfossmsaikbaesd sludent on this daes.

Notony's Certificate of Acknowledgement

Erata sl vy & . bafEre mie,
(b Coeniry | |d &l [Moiarys Marms|

personally appeared, and proved to me on basks of satsfactory eddence of
{Prink the name of dgrer)

identification . Tao be the above-name persan wha signed the foregoing instrumendt.
Tyas 2l urespined gorss rmiress el - eesd ph o 0 g roedded

Witness mry hand and official seal |Motary Signature)

vy CORTIMSEDDN EXpAreEs o {Dabe]




ANNEX F:

VERIFICATION FORM (V1)




Standard Verification Worksheet (V1)

2023-2024
Office Student Financial Aid

Federal Student Ald Programs
eouar Frave Aopl catios Tor Federal Studant &d [FAFSL) wiis sefiersad Sor wir i citi o8 wfich oo pani your FAFSE Please Select
i rbermiiiin i LS i 1 f pasenil s of spoaie] Tnasdial decusestd. This i @ fadird | regquitemint arder S0FE I thede dm

PO __ Dagandest Stadem

Went poe mast do: Iridiagsi n et SEudent
sl pniach Pores Heak b Siereea U e iy Flasresa G e T pou bavs gusrione tom pledl ng ki forme THP-HHO0-2575
ar iy =l At el pam s 2.

sDneideit el dEE 08 : Fou snd the parest who digned pour FAFSA

o] ipden enden L STNEENLE: Fon dn geur spouse DFappld

= liared e, o0 emal yoarcampleied foim ba the Parecia | Ad Oik=

aZix ot ma ke any sdeiiioesl iecoms ) Boushobs nireyd b e calegE ooreciiea 1o 1he FAFSE orees (i boem b 2esn

i mined
fi. STUDENT INFORMATION REQUIRE FOR: Vi
Last Name First Mame M. Sudent [0 #
Permanet Address Davbe of Birth
CiryState,/Eip Smdent Email
Altermate or Cell Phone Mumher Student Fhone Sumher
I!.'.' HOUSEHOLD INFORMATION REQUIRED: Vi

Lint the lelmerm =, ages, relaiiombp froopoed of ofl hoeesbod memSem below. Only irdicsis thes colieps or ua vend iy fos peeccn abes sl siiend @i e hal
e in sdegres, diplens or csrifoaie program i s =gk g o e oanel s ry s o sbiona | ek ebien ery e beisseen fuly L 2000 ardd Jars 10 3024, I you
nesd M CoE § pECE, BNHA & W parate page.
Cegendentar Independeni wadanin irzlads:
= ‘Fourmsl, your pause OF merrke sl s ed youe pare |, Ieckssiag & wrpparen, even B you doe'i s wfih pour garesijed
& Four paseni’ ot er Oh Pdee n, e H ESey don't s s S joer peranti], T ja] yoar gersai]y] »<0 proedse moes 2 ksl of the e e ppan from Sy L
20138, thropgh fune 35, 1024, oo (b ihe child ren ssouid b regulieed (o prosids paremal omasion = e sa plping (or lede el wedeni ald; ared
s [lhergeogks. Fikey row e D you sl g pesnbfi ] gredss moes Uaan ball of iher sappant ard s il coebieus o prosvide mors Bae kall o ibsir
iup P Bioagh

Wil be Enrolled at Least Hald
Full namg ARE R lationship College Time [Yes or Noj

Pl Whie my ridul ra add®sn el desoorm s laf kon 0w Bal ke The inloometen ragandi g The houiahold members annclbad n aligitie

paalindoslay edotalional iInFTulans i DnEdoar i




Il.'. INCOME INFORMATION FOR: REQUIRED FOR: V1

student, Spouse (if married) and Parents Tax Filers

1. Studant Sl Param  Check Sare if a 2022 Tan Batarn Tranedm|s) b preided.

2. Enaida il Spbaris Parant  Haae Uiiad tha 8BS DET i FAFSA on U5 IWEB %6 brasalar 2001 BS
it Ui ribar it inlarmatios o thi Sudints FAFSA

3. Enaida il Spbaris Pararml  Haswe nob ek wied tha 15 0AT in FAFSA en the WER, Eut wil uia the

e 1ol bo randlar 2001 IRS inctma Lix rifun inlfan=alion imo the
basdiasl's FAFSA anoi Ui 1021 IRE mdsmie Lax malurn his s fikid.

£, Enaida il Spbaris Paranl  The itaden & unasle ar dhaose not bo use D IESORT s FAFSA an
the WEE, and matsid mil grosids the indthution w905 & 2001 8% Tax
Astiirs Teaser igt]s).

& 2030 RS Tan Riturn Transerpk miy Br chlaissd theaugh:
® Onliss Rieguait- o 0o wwow dri gy, undar e Teaki hisadisg en thie IRE o= pipe; chek "Gt @ Tas Trarmedm™ and than <hek “Gat
S it Onbrie ar BLIF. Make s 10 regaei thie “IRS Tae Retamn Traneenpt" dnd Kat tha “R3 Tiz Asssunt Trinacrgt.”
# Tiluphors Higeait = 1-G{0-G08-9955 Paper Ragqued? Farm = IS Form-EX o 15 Fasrn 4506-T

Student, Spouse (if married) and Parents Montax Filers

Enanduil, Semsapiie (1T rruarsiad ], Farant Wars nut emgloged and had no income aarmd nem mork in 2022,
Enanduil, Semsapiie (1T rruarsiad ], Parant ‘Were ampleped is 2001 and hive Ftad Eleny %5 narmis ol all e=ployes,

Bl et i daen ed fros wach amplegn in 2021 dnd whathar as IRSW-2 Torm & provided. [Proaidad cephin ol all 202 1- 185 W-T fer=4
Tadvaridd 16 2 Sludint, s o (F miroed ] pane s By S esplipe), L avety a=alages e i i empkeger Sd nst Db an BS W-1
Barin o an egqavabint doecu=anl.

Employer's Name IRS W-Z Provided? [Yes or Noj Annual Amount Earnad in 2021

TOTAL ARSOUNT OF INCOME EARNED FROM WORK 5
Presede deduminbaton Boam thi IS & &l refavas? Lix aothéeity ditiad o5 ar alter Octebies 1, B0 T v isdicitin & 2001 IRS incorma Liz
rirtuir wiie oo Tlied with the IRS or athes mabesant e authanty.

& 201 Ceafirmation of nesfilng may ke chtaised theaugh:
® From U RS uding the Ferm 4506-T and chisgkisg bax 7.
® Ferim U Pusiito Rico Lz et ber ity raquasti e Fosm S0 SRS A,




E. INCOME INFORBAATION FOR: REQUIRED FOR: W1

1 Tas Filers with sgecial circumsbanees | TREC) 2. Brmumdied Tas Betum [4TE|
INDIVIDUALS GRANTED A FELG EXTENSEON BY THE S

fmarrsd], Parent Indeeduals Wing Tor Gnd a=%nsn moi? groaided:

& & cepy al 1S Form 4854 and a copy ol the IRS Appresal of the asten skon ol Tisea 1o File U5 Isdividaal | noo=s Tas Eatarn, "t
wei Flied with tha IRS Mes vax yaer 20F1;
# & copy ol the RS s aparoval ol an astansion bivand the asto=alic da-=enth extesios i§he Indsd il an add=ena sxtemios ol
Sh TV tirme Do Ras yadr 20FL; and
& & popy ol IKS Form 'W-2 Tor sach dodncs &l ampleymmenl mcomie ric feisd Tor tan pedr 20018 and, i§sallemaloged a sijgrned
Slalasinl Carlihy g e Grmous? o e indfeidual’s Sdpsstad Gres lsosme (RO and thie LS. inoo e Lax pad Ner s year 2052,

INDHED UUSLE W HD WERE WVICTIMES OF IRS TAX-RELATED IDENTITY THEFT  [TFSL)

Studiend, Spmzagan (f married], Parient, A Tan Fatorn Dt Bise 'Wem [TROBEV | transcni gl o2%6 niedl Iram 185 1hat
ncladis all al thi issome and a statement sijned asd the date by tas Tier isdicitisg that ey mens wicti=a ol Bentity Tealt asd 1ha
thir 1RS i i re ol thie = salated idantsy thidl.

AN NDWVIDUAL WHO FILED AN AMERNDED IRS INCOME TAN RETURN FOR TAN VEAR 2001 [ATR|

Studiend, Spmzagan (f married], Parent

& A o1 IAS Tax Bsbum Tramacriph thatl wil enly mclude mler=alion baem the ariginal tEx rafamn and doe ool S Yo Be bigned|
o angy athar IRE L ra s gt [a ) tha includas all of thie insa=a and b ister miten regqarad 1o G e iliad; and
& A wgesnd eopy ol the J011 1ES Farm 10800, “Asandad LS. Indbidual neamie Tax Reftumn,” that was Sled mith the IRE

IMDIVIDUALS WHO FILED MeOn-003 SCOME TAX RETURNE  [TFC)
A nd ekl who Fled o sall lbad @ 3071 iseeme tis rebar i wils e selavas) laeng ao?haeily ol o LA warilesy, Commanvsa alts ol

Puarte Faes,or mith s Toraggn santrsl gonemmies? must presidie

Studiend, Spmanan (f marriad]. Parent A sggnad ooy of hik or hir incomie e relucs that mis Tked s h S oalvam
Lizn i aathar ity |Gadm thie LS, Wingin lslandi) or cammosswaa® [Fuiets Rico asd the Mombers Manana lslinds).

Studiend, Spmzagan (f married], Parint & copy ol B or B Lix ecosunt isfermiten that wis led with the tix

authanby bor Airsrdan Samo.

Studiers, Fpousr [iF marded), Panint Who Tied asd iscome 1 ratarn wes Las sutbsn s Mot mestioned sbova,

i i Mard gn tan authodity, asd mbo indscatas that is unibkle b abtan the s eeosunt ister maten Tree ol chirge.

Edch peirr wess &g iongg can iSas that &l nfersation reperted i cemplate and oo mect Each paron @b osdarends that iTany sectien & i
Elank, any docu=an(s) Sl ire |Etad i “regared™ bat ned sub=itked @ conedenad inco=ghine asd sid wll MOT be ranted. WARNING

Enomisgly providing lale o mikbaiding mfersation en 1ho morks®se say maau® in baisg Pred, smtenced 1o jail. or both.

Sludimt Diats

Paris] Dits




ANNEX G:

Pell Lifetime Eligibility Use 2023-2024




